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Paycheck Protection Program (PPP) Overview

• Interest rate of 1% fixed; 5 year term

• Up to 100% loan forgiveness is available! Loan payments are deferred 10 months 

after the end of the covered period starting the day the loan is disbursed (either 8 

weeks or 24 weeks)

• Must have been in business with employees or 1099 independent contractors as of 

February 15, 2020

• No collateral required; No government or lender fees

• For most borrowers, the maximum loan amount of a PPP Loan is 2.5x average 

monthly 2019 or 2020 payroll cost

• APPLICATION DEADLINE: March 31, 2021
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PPP Eligible Entities

• Newly Eligible:
o Housing cooperatives

o Destination marketing organizations

o Certain 501(c)(6) organizations such as Chambers of Commerce

o Eligible news organizations

o Any business with a NAICS code that begins with 72 (Accommodations and Food Services) 

that has more than one physical location and employees less than 500 per location

• Still Eligible:
o Business entities and Tribal businesses (e.g., partnerships, corporations, LLCs) 

o Sole proprietors, independent contractors, self-employed individuals

o 501(c)(3) non-profit organizations

o 501(c)(19) Veterans organizations
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First Draw PPP v. Second Draw PPP 

• First Draw: For eligible applicants that have not received a PPP loan

• Maximum loan amount = $10M

• Borrowers must certify need.

• Second Draw: For eligible applicants that previously received PPP with more 

targeted eligibility requirements. 

• Maximum loan amount = $2M

• For the Accommodation and Food Services Sector (NAICS code 72), the  

maximum loan amount for a Second Draw PPP Loan is 3.5x average monthly 2019 

or 2020 payroll costs up to $2 million

• Second Draw PPP loan applicants must submit the information on SBA Form 2483-

SD (Borrower Application) when applying to their lender.
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PPP Second Draw Loans Eligibility

• Received first draw PPP loan and used 100% of proceeds on 

eligible expenses

• Have 300 employees or less; and

• Suffered a 25% reduction in gross receipts
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PPP Application

• Page 1 /5 
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PPP Application
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PPP Application Checklist

o Completed Application

o SBA Form 2483 (1/21)

o Contact Name and Email Address

o List of all owners (over 20%)

o Indicate Business Type
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PPP Application Checklist 

• Proof of Payroll or Net Income

o Independent Contractors/Sole Proprietors/Self-Employed without Employees
▪ 2019 or 2020 IRS Form 1040 Schedule C (include draft if using 2020 to calculate loan 

amount but you haven't filed your 2020 taxes yet)
▪ If you are including an EIDL taken from 1/31/20-4/3/20, provide a bank statement 

showing the deposit into your business account
▪ Invoice bank statement, book of record, or a 1099 MISC that covered the period up 

to 2/15/2020

o Sole Proprietors/Self Employed WITH Employees
▪ Payroll/health insurance retirement benefits for employees: 2019 or 2020 IRS 1040 

Schedule C
▪ Form 940 or 4 quarterly Form 941s
▪ State quarterly wage unemployment insurance tax reporting forms for each quarter
▪ If you are including an EIDL taken from 1/31/20-4/3/20, provide a bank statement 

showing the deposit into your business account
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PPP Application Checklist 

o For corporations (& LLCs that file as corporations):
▪ For owners income: 2019 or 2020 IRS Form 1040 Schedule C ((include draft if using 2020 to 

calculate loan amount but you haven't filed your 2020 taxes yet)
▪ Form 940 or 4 quarterly Form 941s
▪ Form 1120 or Form 1120-S tax return to substantiate health insurance or retirement benefits 

to employees
▪ If you are including an EIDL taken from 1/31/20-4/3/20, provide a bank statement showing 

the deposit into your business account
▪ Invoice bank statement, book of record, or a 1099 MISC that covered the period up to 

2/15/2020
▪ Quarterly State wage unemployment insurance tax reporting forms (for each quarterly)

o For partnerships (& LLCs that file as partnerships)
▪ 2019 or 2020 IRS Form 940 or 4 quarterly Form 941s
▪ 1065 tax return (including K1's) to substantiate health insurance or retirement benefits to 

employees, and self-employment earnings for the partners
▪ State quarterly wage unemployment insurance tax reporting forms for each quarter
▪ Invoice, bank statement, book of record, or a 1099 MISC that covers the period 2/15/20
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PPP Application Checklist 

o For non-profits:

▪ 2019 or 2020 IRS Form 940 or 4 quarterly Form 941s
▪ Form 990 showing health insurance and/or retirement plan 

benefits to employees
▪ State quarterly wage unemployment insurance tax reporting 

forms for each quarter 
▪ Parsonage report (if applicable)
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Additional Documents

• Unexpired, government-issued driver's license or passport (for all owners over 20%)

• Voided check
• Documents needed for proof of 25% revenue reduction (for a second draw PPP)

o Proof of receipt and exhausting previous first-time PPP loan

o Examples of revenue reduction paperwork include:

▪ 2019 and 2020 tax forms (IRS Form 1040 Schedule Cs)
▪ 2019 and 2020 quarterly income statements (for the same quarter for 2019 and 

2020)
▪ If the business started between 1/1/2020-2/15/2020, quarterly income 

statements or bank statements for Q2, Q3, or Q4 compared to Q1
▪ 2019 and 2020 bank statements (for the same quarter for 2019 and 2020)
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PPP Loan Forgiveness Conditions

• First Draw and Second Draw Loans:

o Full time equivalent (FTE) and salary/hourly wage levels are maintained

o The loan proceeds are spent on payroll costs and other eligible expenses

o 60% of the proceeds are spent on payroll costs

o Loans up to 100% forgivable if guidelines are met
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PPP Loan Forgiveness Procedures

• Forgiveness Application Submission: Once all loan proceeds for which the 

borrower is requesting forgiveness have been used. 

• If borrowers do not apply for forgiveness within 10 months after the last day of the 

covered period, then PPP loan payments are no longer deferred

• Borrowers should contact their PPP lender and complete the correct form to apply 

for loan forgiveness.

• Borrowers must apply for forgiveness through their lender; lenders then submit 

borrower forgiveness decision to the SBA.

• The lender can provide either the SBA Form 3508, SBA Form 3508EZ, SBA Form 

3508S, or a Lender Equivalent.

• Payroll and non-payroll documentation is required. 14

https://www.sba.gov/funding-programs/loans/coronavirus-relief-options/paycheck-protection-program/ppp-loan-forgiveness


Key Provisions and Changes
• Borrowers can now set their PPP loan’s covered period to be any length between 8 

and 24 weeks to best meet their business needs

• Loans cover additional expenses, including operations expenditures, property 

damage costs, supplier costs, and worker protection expenditures 

• If borrowers have not already submitted for loan forgiveness, they may go back and 

include newly eligible expenses

• Greater flexibility for seasonal employers – as long as they were in operation for any 

12-week period between 2/15/19 and 2/15/20

• Businesses that received PPP funds in the past can request an increase to their 

original PPP loan amount in certain cases
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Key Provisions and Changes (continued)

• EIDL Advances will no longer be deducted from forgiveness payments

• Forgiven PPP loans are not taxable income

• Expenses paid with PPP loan funds are now tax deductible

• Borrowers should consult the IRS for details regarding tax implications

• All new borrowers (including farmers and ranchers) can use 2019 or 2020 as the base 

period for purposes of calculating their maximum loan amount
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Next Steps and Resources
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• PPP Borrowers can:

o Contact their lender

o If they do not have a lender, they can find one on Lender Match: 

www.sba.gov/LenderMatch

o Visit www.sba.gov/ppp for the most up-to-date documents

• Additional Resources:

o Contact their local SBA District Office or Resource Partner: 

www.sba.gov/local-assistance

o Follow SBA on Twitter: @SBAgov

http://www.sba.gov/LenderMatch
http://www.sba.gov/ppp
http://www.sba.gov/local-assistance


DCEO SBDC Network 
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Illinois Small Business Development Centers are located throughout the state and provide 

information, confidential business guidance, training and other resources to start-up and 

existing small businesses.

• These state-funded community centers help connect small businesses with information 

and assistance in applying for state and federal emergency relief programs, including 

over $500 million in small business assistance programs launched by DCEO since 

March. 

Businesses can contact the First Stop Business Information Center for questions on 

reopening guidelines, mitigations, and grant programs. 

• Toll free helpline 800.252.2923 or email us at ceo.firststop@illinois.gov

Website: https://www2.illinois.gov/dceo/SmallBizAssistance/BeginHere/pages/sbdc.aspx



Technical Assistance & Community Navigators 
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Bureaus of Regional Economic Development & Minority Economic Empowerment 
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Questions?

Thank You!

Contact Information : 


